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[bookmark: _GoBack]Where to search for training standards
You can search for short duration training standards and their grant rates on the CITB website. At the end of this section you can find guidance on how to download your search selection as an editable spreadsheet using the CSV button. 
Click this link for quick access: Short duration training standards and grant rate search to start your search. 
[image: ]OR: 
1. Visit https://www.citb.co.uk/

2. Click on the Standards and delivering training dropdown arrow, then select “Short course standards and grant rate search”
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3. You will now see the Short Training Standards Search box.





Methods to narrow your search:
Searching for course standards by title: 
Alternative methods for searching for a course standard: 
• If you know the full standard title, type it in the box. 
• Type a single keyword or a phrase, for example Plant or Site supervision. For more targeted results, leave out words such as ‘and’ or ‘the’ from the search. Words commonly used in industry in relation to courses are also being linked through the keyword search. 
• Click the “Browse by occupational areas” link. See the guidance below to navigate the Browse by occupational areas/Standard results.
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[image: ]
1. Select the letter of the alphabet that covers the occupational area you are searching in. 


2. Select the occupational area.
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3. You are advised how many results the search has found and how to narrow the search for more targeted results:


[image: ]Search by exact phrase:
This filter groups keywords in the search box. 

The example shots below show that ‘masonry cutting’ returns 25 results that include either ‘masonry’ or ‘cutting’ or both. 

[image: ]

When ‘Search by exact phrase’ is selected only 1 result is returned.

Narrowing the search for course standards by using filters 
[image: ]Click “Search”
Each standard will carry the following information: 
· [image: ]The status of the standard, e.g. Published
· The title
· The category, e.g. Assured 
· The grant tier 
· The GET code
To find a course standard by its status 
Click ‘Filter by status of standard’ to select one of the following. 
1. Click ‘In development’ where you may find a course title that does not yet have a published standard. 
2. Click ‘Preview standards’ for full Standards which have been developed by CITB, together with industry experts and made available ahead of formal publication to allow training providers                                                                                                      time to review their course content against the Standard requirements. Important
Employers will still get grant when an achievement is uploaded for a standard in development, provided that the course title aligns with the standard in question.




3. Click ‘Published’ for Published course titles, currently available to map course content to. 
4. Click ‘Withdrawn’ for courses that are no longer eligible for grant.

To download a n editable spreadsheet:
[image: ]1. Visit https://www.citb.co.uk/
2. Click on the Standards and delivering training dropdown arrow, then select “Short course standards and grant rate search” 
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3. You will now see the Short Training Standards Search box.
Leave this box blank and click “search”
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All training standards will be returned in this search.
For an editable spreadsheet, use the “download as CSV” 
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