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Applying to deliver new products 
If you want to add a new category of product (for example, perhaps you are approved to offer CITB products but would like to add assured products to your portfolio), you don’t need to go through the whole process of an ATO application again. 
[bookmark: _GoBack]You can do it quickly by going through the stages below.

1. Log in to CITB Online Services. 

2. Click on the “ATO” button on the top menu bar.
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3. On the menu on the left-hand side, click on “Apply for new products”.
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[image: ]4. You will see a list of the available product categories. Any product categories that you are already approved to deliver will be automatically checked in the tick box. In the following example, the ATO is already offering SSP products.


5. Select the product option you want and click “Submit”. If you already provide all product options, you will not be able to make a submission. 
6. If you are successful, the primary contact for the ATO will receive a notification email. This may not be the same person who is adding the new products. You will then need to sign the Forms of Agreement for those new products and wait for our countersignature. Once they have been countersigned you can advertise your CITB products on the Directory or apply for approval for your assured and recognised products.
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