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The process is as follows:
1. Log in to CITB Online Services. 
2. Click on the “ATO” button on the top menu bar


3. Click “Forms of Agreement” in the menu on the left of the page.



[image: ]4. A list appears of the Forms of Agreement relevant to the products you are offering. If that includes different categories of products, you will have more than one set of Forms of Agreement to sign. 
5. To view and sign the Forms of Agreement, click on either the company name or the small arrow to the very right of the form. Click “Details” from the dropdown menu. 


6. There are different forms for different categories of products.
Assured
The assured form requires a signature
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Once you click on the “Sign” button, you will be prompted to read the Assured Form of Agreement – Interim Terms. When you are ready, check the tick box at the bottom of the page and click “Submit” 
Recognised
The recognised products form needs the agreement date, the name of the awarding body, and a signature.
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7. When you have signed the forms, it will be acknowledged on the display.
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8. We aim to countersign them in 10 working days, and will notify by email when we have done so. Once countersigned, the display will update.
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9. You are now ready to get approval for your assured or recognised products. 
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ATO signature box By executing this Form of Agreement, the ATO confirms thal it has read and undersiood Ine lerms of Ihis Agreement, inclucing the CITE
Approved Training Organisafion Agreement Standard Terms, the RATO 2nd all other documents and materials set out or referred to in these documents, and that it
intends to be bound by them

signed By
‘Sarah Smith
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IN CONSIDERATION of the performance cf the ATO Oblgations and (where applicable) the payment of Fass by the ATO, CITB approves the ATO and tne rights as set out in
clause 2.1 of the Standard Terms and agrees to perform its obiigations under the Agreement

ATO for Recognised Products:
Date and description of the ATOs agreement]s) with the Awarding Organisation(s).

Agreement dated

Parties.

1. Name of Awarding Body *
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Forms of Agreement

This page shows the details of your Forms of Agreement which approve you to offer certain standard categories. These must
be signed before you can carry out any actions as an ATO.

If you have any questions about this please email: quality.assurance@citb.co.uk

In order to offer standards and courses for the relevant product categories, please ensure all Forms of Agreement are signed by
appropriate personnel.

Signed

Date Signed by Agreement Status Created
Company Lead Form Type Signed By User Dated Reason On 4
CITB Assured 06/11/2020 Sam Yes Signed  06/11/2020 v
Training Sample by ATO  2:05PM .
Academy Details
CITB Recognised 06/11/2020 Sam Yes 06/11/2020 Signed  06/11/2020 |v
Training Sample by ATO 2:05PM

Academy
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Forms of Agreement

This page shows the details of your Forms of Agreement which approve you to offer certain standard categories. These must
be signed before you can carry out any actions as an ATO.

If you have any questions about this please email: quality.assurance@citb.co.uk

In order to offer standards and courses for the relevant product categories, please ensure all Forms of Agreement are signed by
appropriate personnel.

Signed

Date Signed by Agreement Status Created
Company Lead Form Type Signed By User Dated Reason on 4
CITB Assured Sam Yes Countersigned 06/11/2020 (v
Training Sample by CITB 2:05 PM
Academy
CITB Recognised 10/11/2020 Sam Yes 06/11/2020  Signed by 06/11/2020 (v
Training Sample ATO 2:05 PM
Academy
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T INFORMATION
Account Name

CITB Training Academy

Phone *

01234123412

Website
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