INFORMATION FOR APPROVED TRAINING ORGANISATIONS (ATO)
information
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1. Your responsibilities as an ATO
As an ATO you need to follow our agreed terms and requirements, including: 
· Demonstrating your quality management process 
· Submitting assessments to showcase how your courses meet the required standard 
· Submitting learners’ achievements to the Construction Training Register (CTR) 
Important
As an ATO you must submit learners’ achievements to the Construction Training Register within 10 working days after the achievement of a course.
 










Why you must submit learners’ achievements promptly 
Achievements submitted by an ATO will trigger automated grant payments to employers and also update the CTR. This enables employers to check the skills and competencies of their workforce and new recruits, and workers to check their own training records, helping to confirm that they have the right skills for work. 
2. Construction Training Directory (CTD) 
The CTD is the area of the Training Model portal where ATOs can advertise their training products. Anyone can search the CTD for courses, you do not need a login to access it. The courses listed in it are approved by us, meaning that: 
· The course attracts grant
· They will be delivered to defined standards that have been developed with the industry
· When learners complete the required standard their achievement will be recorded in the Construction Training Register
Currently, only short duration training – lasting from 3 hours to 29 days – is listed in the CTD.








3. Construction Training Register (CTR) 
The CTR is an online database of individuals’ construction training qualifications and achievements.
4. Training standards 
Training providers match courses and products to the standards on the CITB website
You can search our list of short duration courses to find the relevant training standard. Use generic terms to search, rather than familiar product titles (for example, “health and safety” instead of “SMSTS”). However, we are tagging standard titles with keywords. If you are using keywords that do not return results, please inform CITB so we can add them. 
5. Your training products 
As an ATO you can apply to deliver your training products against one of the different categories: 
· Assured
· Standards in assured are written by CITB alongside industry and quality assured by CITB
· Recognised
· Recognised standards are where there is already an existing 3rd party who has standard content and who will quality assure the training
View our current list of Short duration courses and standards. Here you will be able to see if the course you wish to offer is Assured or Recognised. It will also let you know if there is a Published Standard for that course or if it is currently a Standard in Development.
Important
Employers will still get grant when an achievement is submitted for a standard in development.









[bookmark: _GoBack]Notification will be given when a standard is changed from In Development to Published; details of this process will be included in the notification.
Standards with the term “Automatic” attached to them means they are standards related to courses that training providers already inform us about for example, SSP courses or CPCS. In these situations the ATO just needs to submit the information through the usual method for the grant to be automatically released and for the CTR to be updated.
6. Grants 
We provide grants to help eligible employers in the construction industry train their workers. The grants scheme helps to maintain health and safety standards on construction sites and to ensure the right skills are available for the industry to grow. 
Automated grant payments 
We use automated grant payments for short duration courses. When ATOs submit a learner’s achievement, it triggers an automated grant payment to the employer. 

Important
 ATO’s will need the employer CITB levy registration number to link training to grant payments.
Always ask the employer (at time of booking) to confirm this 7 digit number.











Grant tiers and values for short duration courses 
There are three grant tiers. The tier is determined by the duration and content of a course.

For more information, see Short duration course achievement grants.

Grants for refresher courses 
Refresher courses update knowledge and understanding in a shorter duration training course than the original, full training course. Refreshers will only be grant supported once a full training standard has been developed and is in place. 
The grant available for refresher training is 50% of the Tier 1, 2 or 3 rates given for the original full-length course.



Suggest a grant eligible course 
If you think your construction course should be on our list, you can suggest a course for grant eligibility.
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