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Once you have approval for your assured and published recognised products, you can advertise (schedule) them on the CTD. 

To advertise your products, you first need to add venues and ATO training courses to your account, before you continue. 
See helpful user guides to help you:
· Add a Venue 
· Add ATO Training Courses

You can check the approval status of your courses by logging in to your account on CITB Online Services and clicking on “ATO”, and then “Approved Standards”. CITB Site Safety Plus products are pre-approved, so you can publish them without uploading supporting evidence to us.

Advertising (scheduling) individual courses on the Construction Training Directory (CTD)
[image: ]By adding a training schedule to a course, you can link it to a venue, add dates, times, and the current and maximum number of attendees. 

1. Log in to CITB Online Services. 
2. Click on the “ATO” button on the top menu bar. 



3. Click on “ATO Training Courses” in the left-hand menu. 
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4. On the Training Course List page, you will see your courses. Click the arrow to the right of the course you want to advertise and select “Training Schedules”.
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Click “create training schedule”
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Search your venue using the magnifying glass.




Complete all mandatory fields marked with an *









Click submit when completed.
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Your scheduled course will be shown at the bottom of the screen.
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To edit, publish or unpublish your course details, click on the arrow to the right of the course you want to amend and select “Edit, Publish/Unpublish”. 
 





[bookmark: _GoBack]



image1.png
Userscanacces the Construction raing Diectary —© paerese oior” - Shrome

andConstruction Fraiing Register with the most Firetox

recent versions of these browsers: o find the latest release for these web browsers,
ploase visit the softwars manufacturor's wabsie





image2.png
A | CourseSearch  Resources UserManagement  Changs

Home > Forms of Agreement

Organisation Details
Venues

ATO Training Courses

‘Submit Bulk Training Schedules
Assured Products

Recognised Products

Approved Standards

Forms of Agreement

‘This page shows the details of your Forms of Agree
‘be signed before you can carmy out any actions as 2
If you have any questions about this please email:

In order to offer standards and courses for the relev:
‘appropriate personnel.

Date
Company Lead Form Type Signed




image3.png
Training Course List

T8 Training Acacemy

Taiing Courses

uished Couses-

Course Tt 4 course

3021 nsating,Mainaining 302 1 nsiaiing

and Removing Temporary  Mainaining and

Trame Managemenion  Remowng

Rural and Uan Roads Temporary Traffc
Rura na Uroan
Roads

Asbestosicensed operatve Asbestos
Kcensea
operaine

EEN) - o |

ourstion

Ouration unis

oays

price from
000 =
Traning Scheduies
Gear
Fubisnunpubish
20000 ~




image4.png
Userwomgement | crange

Home > ATOTranng Carses > ATO Taiing Couese - Detail

re—r— ourse Detals

. Course®
021 st artaing 25 Femourg Terpay T sagemenon g a3t

70 Tranmg Caurses

Course i

Submt Bk Ty chesies
B LT ——

Resopis ety

' oas
reE—

Prcsrom vt forOn-sDebvery
Foms o gt I s

oo e Proucts

ours Descpton
o A, Tk mansgener s cpen 1 nyene vt ks
— e s maragement .

maning maing
© v Endoste Vanwe  Tets)  Atendess  Ausndees St




image5.png
g Schedule

Venue * Trainer(s)
Current Attendees Maximum Attendees
Start Date * End Date
Start Time (HH:MM) * End Time (HH:MM) *
Duration * Duration Units *
1 Days
Price Training Schedule Status *
£ 30000 Scheduled





image6.png
User ansgement | Search Leamer | Sam Sample.

Hame > ATO Tiaing Couses .. > ATO Training Course - Detal

rganisaton Detass

course

Venues

3021 Instaing, Maniaiing 300 Removng Temporary Trafe Managermenton Rl and Uroan Roads.
ATO Traning Courses

Subt But Traning Schecuies Course T

3021 1staing, Manianig 300 Removg Temporay TraM: Managermenton Rl and Uroan Roads.
Assure Proccts

ourston unns
Recognisea Procicts
1 o5
Approved Sancarcs
price rom Avatabe for on-ste Delvary
Foms of Agreement o e
o 000 A
Appy for New Procects.
Course Deserption

St i et Tt management couse open o anyone who holds

PR s ot management et

Subit Buk Achievements

Training Schedules

Taiing Taiing
Schedule  SuriDste Gurment  Maximum  Scnedule
© + EnaDite  Venus  Tners) Auencess  Amencees Suus
S9N 0 AN T Samaba 6 seneaued [¥]

g Sampes




image7.png
*

Gourse Seareh

Home > ATO Tranng Courses.

rgansaton Detals
venues

ATO Traning Courses.

‘ot Bul Training Schecises
Assured Procucts

Recognised roccts
‘Approves stancarss

Foms o agreement

Appl o New Produts

ot ol Achevement
Viewnchievements

‘Suom Buk Achevements

AT0 | User Managem ‘Change Prorie

> ATO Traning Course - Detail

Sam Sample -

course

302 1 Instaiog, Mainaning and Remeving Teporary Traf Managermenton Rural and Uitan Roads

Course Tie*

3021 Instaling, Maintaring and Removing Temporary Traf Hanagemment on Rural and Urban Roads

ouraton
.

pricafrom -
000

ourse Deserption

Traf management course open o amyone who nos
base oad managementcer

unes

oays

Avaiabe for On-Site Defvery

Training Schedules

Taining

Schecue  Strtate

o ¥ EncDate  Venue

a0 TNtz G
Tranng

Academy

Taining

Curment  waximum  Schecuie
Tainers)  Atendees  Atendees Status
Samaniia 6 scnedies [¥]
sanpies




