T29 – CV Assessment Template

Role:
Date:
Candidate Name:

	Criteria
	Score
	Weight
	Total

	Attention to detail
	
	5
	

	Motivation
	
	9
	

	Timekeeping
	
	5
	

	Specific skill
	
	3
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Use your job description to fill in the criteria, and then attach points to it in the weighted section based on how important each one is to the role.

Score multiplied by weight will give you the total.

Candidates with the highest score should go through to interview.
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