		
T24 – Job Description

	Job Description 

	Job Title
	Insert Job Title


	Reporting to
	Insert role title that the recruited role will report to


	Information about [Insert Business Name] - 

Insert core information about what your business does that will ensure a candidate knows who they are applying to.




Main Purpose

Give an overview of the role being applied for and how it fits within the business and what it’s key drivers are






	Job Location / Department
	Insert any information the candidate needs to know about the location of their role and their working pattern in their department e.g. mobile, site-based, home-working, hot-desking, office-based, etc. 


	

	Duties & Responsibilities
	List all the duties and responsibilities expected of the role – duties are usually listed in relation to their priority e.g. most important first. 
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	Scope / Scale
	List here any line management responsibilities the role has and the level of any budgetary accountabilities


	Salary & Benefits
	Give details of the contract type, the remuneration rate e.g. £15/hour or £30,000 p.a.
Also list any relevant additional benefits for the role e.g. health insurance, company car, dental plan, pension, etc. 
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