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	Date
	Description
	Risk
	Action to be taken
	Status
	Date to review/close

	0/0/0
	Staff member’s job involves sitting at PC for a large amount of the day.
	Could cause problems with eyesight and/or posture.
	Ensure regular breaks are taken and employee has access to an eye test.
	Ongoing
	0/0/0

	0/0/0
	Employee has recently had a hip operation.
	He has returned to work but needs to take it easy.
	Moved desk closer to door and changed some of his responsibilities so that they no longer include manual work.
	Ongoing
	0/0/0
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