T25 – Person Description
	Person Specification – Insert Job Title

	
	Essential / Desirable

	Knowledge
	

	Insert Knowledge required for the role and label it “E” for Essential or “D” for Desirable in the right hand column
	

	
	

	
	

	Background
	

	Insert Background required for the role and label it “E” for Essential or “D” for Desirable in the right hand column
	

	(NB Be aware that specifying background in years can legally only be used where it is a proven occupational requirement) 
	

	
	

	
	

	Skills
	

	Insert Skills required for the role and label it “E” for Essential or “D” for Desirable in the right hand column
	

	
	

	
	

	
	

	
	

	
	

	Personal Attributes
	

	Insert Personal Attributes required for the role and label it “E” for Essential or “D” for Desirable in the right hand column
	

	
	

	
	

	
	

	Additional Criteria
	

	Insert Additional Criteria required for the role and label it “E” for Essential or “D” for Desirable in the right hand column
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