T28 – Job Advertisement

Date Open:
Closing Date:
Job Title:
Location:
Salary:
Hours:

[bookmark: _GoBack]Company – give a bit of information about your company. Include information that’s likely to make you seen as an employer of choice, for example that you’re working towards the Be Fair standard (this shows your commitment to equal opportunities).
Roles and Responsibilities
· Give an outline of the role that is being sourced. 
Person Specification
· Essential
· What qualities and skills are you looking for? Try and be as clear as possible to attract the right candidate.
· Desirable
· If you have a high number of applicants and need to whittle them down, then by listing skills that would be useful rather than essential, you will encourage only candidates with a better-matching skill set to apply. 
Diversity Statement
Something like: “We aim to be an equal opportunities employer and welcome applications from all sections of society.”
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