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Description automatically generated]Specialist Upskilling Fund (the “Fund”)

Application Form
Carefully read the whole Application Form and pay attention to the prompts provided in each question before submitting. The Guidance Notes for the Application Form can be found here.
Once all sections have been completed, please sign, and return to commissioning@citb.co.uk.
If you wish to provide additional information or attachments, please include these in your submission email.
·  Section 1: Before you Apply
Please ensure you read all of the following, available here, before submitting your application:

·     Fund Guidance Notes 
·     Fund Terms of Bidding and Terms of Funding
[image: Construction worker male with solid fill]	 Section 2: Company Details
Please tell us about you and your business. As the applicant you must be directly employed by the named business (bidder). 
All application related communication must be between the business and CITB


	Company name	
	         
	Your name 
	         
	Your email address
	         
	Your contact number
	         
	Company address
	         

	Postcode
	         

	Company size
	
Select from dropdown.
	Which Specialist Sector does this bid support?
	Select from dropdown.


	If you selected “other” please state your sector and ensure you answer Q6.
	






Section 3: Application Questions
	1. Describe your knowledge of the specialist sector that you are bidding for, including skills gaps, opportunities, challenges and barriers to accessing specialist training. Focus your answer on evidencing awareness of your specialist sector including key demands for labour over the next 5 years and which training you believe is most appropriate to address this?

	




	2. The Fund requires the successful organisation to drive awareness and uptake of training that addresses the gaps, challenges, and opportunities identified in Question 1. Describe your ability to engage employers, providers and other key stakeholders in your chosen specialist sector across Great Britain (or area specified) and outline your initial plan for securing SME participation in this project. If engagement is lower than expected, explain what alternative approaches and mitigations you will use to increase involvement.

	





Your response should include: 
· Your proposed engagement strategy, including how you will identify, approach and secure participation from contractors (with particular consideration of SMEs and micro-businesses, where relevant). 
· How you will ensure consistent delivery across England, Scotland and Wales (unless your application is for one of the two civil, infrastructure and highways sectors where geographies are specified).




	3. Describe your approach to assessing a company’s workforce training needs and translate these needs into specific upskilling training requirements. Explain how you will match these requirements to appropriate training opportunities and select suitable training providers.

	



	
4. Please provide details of how you plan to implement this project and complete Table 1 below. 

A good answer will include (but not be limited to):
In the table
· Measurable KPIs that will be monitored throughout the duration of the project (with proposed review dates)
In the text box
· Your organisation structure for this project which will ensure quarterly data requirements are received by CITB in a timely manner.
· Detail all key partners or suppliers that have agreed to work with you and define what they will bring to the funding.
·  Detail quality assurance, performance monitoring   and risk management arrangements. 
Note: A Final Evaluation Report will be expected


	Click here to enter text.
	Table 1
	
	
	

	Project Plan activity
	Date
	Activity owner
	Activity evidence

	Description of each key activity
	When will the activity take place?
	Who will be responsible for the activity?
	How will you show the activity is complete?

	                                                                         	                            	                                	                                                  
	                                                                         	                            	                                	                                                  
	                                                                         	                            	                                	                                                  
	                                                                         	                            	                                	                                                  
	                                                                         	                            	                                	                                                  
	5. You may request up to £35,000 in funding. Explain how much funding you require and how you will utilise the funding to deliver the aims of the Specialist Upskilling Fund.


A good response will include (but not be limited to):
In the table
· Explanation of total funding needed to successfully deliver the project 
· An explanation of the key components that make up the total funding amount 

In the text box
Describe the specific activities you will undertake, how these activities align with the Fund’s objectives, and how the funding will enable you to meet identified training needs within your specialist construction sector.


	Click here to enter text.
	Table 2
	
	
	
	

	Name of item e.g. activity
	Breakdown of costs
	Funding amount
	Suggested payment date

	Please match with activity in Table 1
	What is the proposed cost of each activity? Provide a unit breakdown (example: 10 days training @ £1500 per day = £15,000)
	How much funding are you requesting for this activity? 
	This should be the date the activity is expected to be complete and invoice available

	                                         	
	
	                                          
	                                         	
	
	                                          
	                                         	                                                                         	                                   	                                          
	                                         	                                                                         	                                   	                                          
	                                         	                                                                         	                                   	                                          
	Total Funding Amount
	£
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A good response will include (but not be limited to):
· Demonstrating the clear skills gaps, training needs, and barriers to accessing specialist training, supported by data such as workforce size, NVQ completions, grant claim patterns, and recruitment challenges.
·  Showing expected labour demand over the next 3–5 years and reference credible sources such as industry forecasts or the Construction Workforce Outlook.
· The evidence provided is factual and states the source and methodology used.


	6 If your specialist construction sector is not listed as a priority, please justify why your specialist sector should be included in the Fund. Provide evidence of sector‑specific skills gaps, labour demand, upskilling training needs, and barriers to accessing specialist training, and explain how targeted support would deliver value and align with the aims of the Fund.

	


























· Section 4: Declaration
Place an ‘x’ in the box to indicate your agreement to the following statements: 

	☐	You understand and accept that any false or misleading information provided in this Application Form will invalidate the application, and may result in funding being revoked, withheld or recovered.  

	☐	You are not in breach or default of any other agreement with or obligations to CITB.

	☐	You confirm that you have reviewed, understood and will comply with the obligations placed on the bidder (the business for which you are applying) including any directors, employees, agents, subcontractors etc. under the Terms of Funding.

	☐	You confirm that you will provide evidence that you hold the minimum levels of insurance cover as provided for under clause 7 of the Terms of Funding.

	☐	You will cooperate with all CITB monitoring and evaluation purposes, including independent evaluation of the Specialist Upskilling Fund.

	☐	You will keep all evidence of project/programme completion and expenditure and agree to submit this evidence to CITB.

	☐	You confirm you are happy for CITB to use your company name and project details for promotional purposes.

	☐	You confirm you have read and understood the Terms of Bidding, Terms of Funding and all associated guidance and agree to deliver the project in accordance with your funding application as approved by CITB and confirm:
· your application does not involve a project or activity that is already or due to be funded as part of an existing CITB commission or any other public funding;
· you have read and understood the warranties as set out in clause 17 of the Terms of Funding;
· CITB may disclose detailed information relating to any individuals or parties to whom CITB choose to share the information; and
· you understand that CITB will retain the intellectual property rights of any funded assets produced.
  


	☐
	You understand that any failure by you under the Terms of Funding (including by way of example, poor performance or other failings) may impact any future CITB funding for which you apply.


	☐
	You confirm that all information contained within this application is accurate and complete to the best of your knowledge and that you have the authority to complete and sign this application for funding on behalf of the business (bidder) for which you are applying.






Electronic signatures can be accepted.

This must be signed by the lead applicant.

Signature 
Please sign to confirm the accuracy of the application contents.  


	Signed: 
	Date:

	Click here to sign.
	Click to enter today’s date.



[image: ][image: ][image: ][image: ]2 V1 April 2026

image1.png




image2.svg
  
.MsftOfcThm_Accent2_Fill_v2 {
 fill:#B1006D; 
}

  


image3.png




image4.svg
  
.MsftOfcThm_Background1_Fill_v2 {
 fill:#FFFFFF; 
}

  


image5.png




image6.png




image7.svg
  
.MsftOfcThm_Background1_Fill_v2 {
 fill:#FFFFFF; 
}

   


image8.png




image9.png




image10.svg
  
.MsftOfcThm_Background1_Fill_v2 {
 fill:#FFFFFF; 
}

 


image11.png




image12.png




image13.svg
  
.MsftOfcThm_Background1_Fill_v2 {
 fill:#FFFFFF; 
}
.MsftOfcThm_Background1_Stroke_v2 {
 stroke:#FFFFFF; 
}

 


image14.jpg




image15.png




