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Description automatically generated]Accelerated Apprenticeship Programme Fund

Application Form
Carefully read the whole application form and pay attention to the prompts provided in each question before submitting. The application form guidance notes can be found here.
Once all sections have been completed, please sign, and email your completed application form to commissioning@citb.co.uk with the subject “Application:” followed by region you are applying for.
If you wish to provide additional information or attachments, please include these in your submission email.
·  Section 1: Before you Apply
Please ensure you do all of the following before submitting your application:

·     Read the fund Guidance Notes 
·     Read the fund Terms of Bidding and Terms of Funding
[image: Construction worker male with solid fill]	 Section 2: Company Details
Please tell us about you and your business. As the applicant, you must be directly employed by the named business. 
All application related communication must be between the business and CITB


	Company name	
	         
	Your name 
	         
	Your email address
	         
	Your contact number
	         
	Company address
	         

	Postcode
	         

	Nation
	e.g. England, Scotland, Wales, or all of GB         

	Company size
	
Select from dropdown.
	Region applying for
	         

	Amount of funding requested
	

	Has the application been endorsed by a major homebuilder in the relevant region?
	Select from dropdown.
Name of homebuilder

	Has your application been endorsed by the relevant local authority/combined authority?
	Select from drop down.



· 
Section 3: Application Questions
	1. What is your UKPRN?

	         




2. Are you currently delivering Construction Apprenticeships?

	
Select from dropdown.



3. Please confirm that:
a. You have the required buildings, facilities, equipment and any other assets required to deliver the programme;
b. The CITB funding will not be used for any form of capital expenditure, including equipment, fixed assets and technology.

	
Select from dropdown.



4. Please provide a written response in a separate word document describing:
i. Your previous experience in delivering construction apprenticeships;
ii. Details to evidence that you have the personnel with appropriate skills and experience to deliver Accelerated Apprenticeships;
iii. Your ability to engage and identify appropriate learners to take part in the Accelerated Apprenticeships;
iv. The current performance of your construction apprenticeships, which should include retention and completion statistics for the last two years.



	Maximum of 2 pages of A4 (font: Arial, size 10 point)

Maximum score of 10
Please see page 5/6 of the Guidance Notes for details on how your response will be scored



	5. Please provide a written response in a separate word document outlining your plan for developing the Accelerated Apprenticeship delivery model, including which homebuilding occupations are being addressed, the duration of the apprenticeship, and when the programme will be ready for its first cohort.  If you do not intend to enrol your first cohort within 6 months of receiving your funding, please explain why this is the case.

	Maximum of 1 page of A4 (font: Arial, size 10 point)

Maximum score of 10
Please see page 5/6 of the Guidance Notes for details on how your response will be scored






6. Each of the 20 CITB supported Accelerated Apprenticeship programmes will have the following targets: 
Year 1: 42 Accelerated Apprenticeship starts 
Year 2: 42 Accelerated Apprenticeship starts 

Please confirm your apprenticeship targets broken down against each occupation for the first two years.  If your targets are below those anticipated by CITB, please explain why this differs?


	Click here to enter text.












	7. Each programme will be required to collect and submit data to CITB in a consistent format, using the standard CITB reporting template provided at the start of the agreement. Data must be submitted quarterly, with summary analysis included in quarterly progress reviews and the final annual report. 

The following data points must be included for each reporting period: 
· Learner Name 
· Learner phone number
· Learner age
· Learner gender (female, male, transgender, non-binary, prefer not to say)
· Does the learner consider themselves disabled (Yes, No, prefer not to say)
· Learner Ethnicity (Asian or Asian British, Black, Black British, Black Caribbean or African, Mixed or multiple ethnic groups, White, Other ethnic group, prefer not to say) 
· [bookmark: _Hlk213342427]Number of apprentices enrolled (by start month, cohort, and trade/standard) 
· Apprenticeship completion rate (percentage of learners who complete vs. total starts) 
· Apprenticeship retention rate (as reported to Skills England) 
· Time to completion (average time to completion compared to standard apprenticeship pathways) 
· Number of learners passed their planned end date (as reported to Skills England)
· Apprenticeship standard (title and level of the apprenticeship delivered) 
· Achievement of Functional Skills (English and maths, if applicable) 
· End-Point Assessment (EPA) outcomes (pass, merit, distinction, fail) 
· Employer satisfaction (e.g. through surveys or structured feedback) 
· Learner satisfaction (via self-assessment or formal feedback mechanisms) 
· Employer details (name, contact name, phone number and email)
· Size of employer (Micro, Small, Medium or Large)
· Employment outcomes post-apprenticeship (employed in sector, progression to higher-level apprenticeship, or other destination) 
· Number of withdrawals 
· Reason for leaving 
· At what stage in the programme the withdrawal occurred 

In addition, the following KPIs will be monitored:
· KPI 1: Number of apprentices enrolling onto an accelerated apprenticeship
· KPI 2: Apprenticeship retention rate
· KPI 3: Percentage of apprentices completing an accelerated apprenticeship – Target: 65% rising to 70% for year 2 starts%
· KPI 4: Percentage of apprentices progressing into employment/retained in the construction industry – Target: 83%
· KPI 5: Number of withdrawals
· KPI 6: Apprenticeship completion rate  
· KPI 7: Number of apprentices passed their planned end date

Please confirm that you are willing and have the resources to provide this data for a full two years of the Accelerated Apprenticeship delivery?

	
Select from dropdown.

	

	8. How much will it cost (excluding VAT), please provide a detailed breakdown of what makes up this cost?





	Click here to enter text.






















9. Please describe in detail the link you have established to an existing or planned home development in the region you are applying for.
	Click here to enter text.






















· Section 4: Declaration
Place an ‘x’ in the box to indicate your agreement to the following statements: 

	☐	You understand and accept that any false or misleading information provided in this application form will invalidate the application, and may result in funding being revoked, withheld or recovered;  

	☐	You are not in breach or default of any other agreement with or obligations to CITB;

	☐	You confirm that you have reviewed, understood and will comply with the obligations placed on the bidder including any directors, employees, agents, subcontractors etc. under the Terms of Funding;

	☐	You confirm that you will provide evidence that you hold the following minimum levels of insurance cover as provided for under clause 7 of the Terms of Funding;

	☐	You will cooperate with all CITB monitoring and evaluation requests;

	☐	You will keep all evidence of programme completion and expenditure and agree to submit this evidence to CITB;

	☐	You confirm you are happy for CITB to use your company name and project details for promotional purposes;

	☐	You confirm you have read and understood the Terms of Bidding, Terms of Funding and all associated guidance and agree to deliver the project in accordance with your funding application as approved by CITB and confirm:
· your application does not involve a project that is already funded as part of an existing CITB commission/fund;
· you have read and understood the warranties as set out in clause 18 of the Terms of Funding;
· CITB may disclose detailed information relating to any individuals or parties to whom CITB choose to share the information; 
  


	☐
	You understand that any failure by you under the Terms of Funding (including by way of example, poor performance or other failings) may impact any future funding for which you apply; and


	☐
	You confirm that all information contained within this application is accurate and complete to the best of your knowledge and that you have the authority to complete and sign this application for funding on behalf of the business (bidder) for which you are applying.





Signature 
Electronic signatures can be accepted.

This must be signed by the lead applicant.

Please sign to confirm the accuracy of the application contents.  


	Signed: 
	Date:

	Click here to sign.
	Click to enter today’s date.
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